
	Initial
	Facility Lockdown Readiness Checklist

	
	Are rooms inside the facility capable of easily being locked from within without violating fire & panic codes?

	
	Can lights be easily shut off? 

	
	Are lights motion activated or on a timer?

	
	Are there blinds for all glass in windows and doors?

	
	Do all rooms have signs above the hallway doors (perpendicular to hallway) indicating the room number?

	
	Can you easily and quickly lock all exterior doors?

	
	Does your lockdown notification message use codes or plain English?

	
	Are there CCTV cameras placed at all entrances and floors to monitor the movement of the shooter?

	
	Does the receptionist have a panic button to alert a manned station of distress?

	
	Has the receptionist been trained to recognize indicators of weapons being carried?

	 
	Does receptionist have access to list/photos of personnel that have been banned from entering the facility?

	 
	Does your organization have a threat assessment team to evaluate the credibility & seriousness of incoming threats to advise the organization on actions to take?

	
	Does Human Resources have an employee termination checklist that requires the employee supervisor and security to evaluate the probability for violence to occur at the termination meeting so that appropriate protective measures can be taken?

	 
	Do you have a system (public address, e-mails, texts, cell phone #s) to notify personnel of a lockdown?

	
	Have personnel been trained on workplace violence indicators & prevention?

	 
	Have personnel been trained on the lockdown procedure?

	
	Are all personnel familiar with the all clear signal? 

	
	Have personnel been trained on response to an active shooter?

	
	Have personnel been trained on how to respond when law enforcement arrives?

	
	Have Law Enforcement been briefed on your lockdown procedure?

	
	Have you discussed with Law Enforcement the use of signs to display in windows indicating the number and status of occupants in rooms?

	
	Have you provided Law Enforcement with a tour of your facility?

	
	Have you provided Law Enforcement with a floor plan of your facility?

	
	Have you conducted tabletop discussions with key department personnel and law enforcement on active shooter response?

	
	 Have you conducted drills with employees and LE personnel on your lockdown procedure? 



